



Title 1 Parent Guidance Policy

Of

P.S. ______ 

Parent Association Title 1 Sub-Committee (PA)

 (Insert school address and phone number)

Goals and Objectives:

1. To ensure effective involvement of all parents of Title 1 participating children and to support the partnership between other school community stakeholders (school administration and staff, parents and caregivers, School Leadership Team).

2. To involve parents of Title 1 participating students in an organized and timely manner with the planning, review and implementation of Title 1 programs and the joint development of the School Parental Involvement Policy and the School-Parent Compact.

3. To recruit parents of Title 1 participating students for involvement in professional development opportunities, meetings, (including the required Annual meeting), conferences, and other related activities designed to enhance the role of parents in supporting the education of their children and advancing their own educational needs.

4. To provide information to parents of Title 1 participating students regarding Title 1 issues, and in consultation with other parents to bring questions, concerns, and ideas regarding the Title 1 related issues to the attention of school staff, administration, and other school community stakeholders.

5. To develop a proposed spending plan and budget in consultation with other parents of Title 1 participating students recommending how the school’s minimum Title 1 1% (up to 5%) parent involvement allocation can be best utilized to support the needs of all Title 1 parents.

Note:  If the Title 1 parents have selected the PA as the school-level Title 1 structure, membership shall be defined in consistency with the requirements of the current Chancellor’s Regulation A660 (all parents, legally appointed guardian, foster parents and persons in parental relation to any child who currently attends the school. Associations bylaws will further define a Title 1 sub-committee’s roles and responsibilities.

Title 1 (PA) Parent Structure Membership

Eligibility:

Membership in the Title I Parent Committee shall be limited to parents, legally appointed guardians, and person in parental relation to Title 1 participating students currently attending _______________________________.
Outreach to new P.A. members.

In the beginning of each school year, a welcoming letter from the P.A. Title 1 Committee shall inform eligible parents and caregivers of ____________ and shall encourage their participation. Title 1 PA sub-committee should consist of 3-5 parent eligible parent members.

Voting Privileges:

Each parent of a Title 1 participating child/children currently attending _______ shall be entitled to one vote concerning Title 1 related matters. Proxy voting or absentee balloting is prohibited.

Note:  In making determinations regarding the term of office for Title 1 Parent Advisory structures, the following shall apply:  Parent Association officers are limited to one year term which commence on July 1st and end June 30th of each school year

Officers:

The officers of the

 PA Title I Committee shall be: Chairperson 

Term of Office:

The term of office shall be from July 1st to June 30th. Officers shall be elected in May for a one-year term beginning in July. 

Qualifications for the officer positions listed above is limited to parents, legally guardians or persons in parental relation who meet the criteria as outlined in these guidelines and are not employed at __________.

Duties of PA Title I Chairperson:

The Title I Chairperson shall:

· Preside at all meetings of the P.A. Title 1 Sub-Committee 

· Shall encourage meaningful participation in all Title I activities.

· Serve as the Title I representative to the District Title 1 Parent Advisory Council (DPAC ) or District Title 1 Presidents’ Council Title 1 sub-Committee and shall be required to attend all district Title 1 parent leader meetings.











· Share information and provide reports to P.A. membership.

· Meet regularly with the PA/PTA. and Title 1 committee membership to plan Title I meeting agendas and other activities/events.

· Assist with the transfer of all records to the incoming Title I officers prior to the end of his/her term of office.

Duties of Title 1 Committee members

* Assist the Title I Chairperson with the duties as outlined above and shall          assume his/her duties in his/her absence or at the Title I chairperson’s request.

· Prepare Title 1meeting notices, agendas, sign-in-sheets

· Record the minutes at all Title 1 meetings.

· Prepare and distribute draft minutes at Title 1meetings and make minutes available upon request.

· Share responsibility with other Title 1 committee for safeguarding all Title 1 records.

· Sign and incorporate all amendments to these guidelines and ensure that they are maintained on file with the principal and the Office of Family Engagement and Advocacy.

· Provide access to all members to information related to Title 1 compliance including the following documents (e.g., School and District Parent Involvement Policies, Department of Education Title 1 Parent Involvement Guidelines, Title 1 Non-Regulatory Guidance, Federal Law, Section 1118, NYSED Parents Right-to-Know documents).

· Assist with the transfer of Title 1records to the incoming Title 1Chair prior to the end of his/her term of office.

· Be responsible for coordinating and drafting a proposed budget and spending plan for the Title 1 parent involvement allocation (minimum of 1%, maximum of 5%), for approval by the Title 1 parent body membership

· For presenting the parent membership approved proposed budget and spending plan to the School Leadership Team as the recommendation for use of these funds to support Title 1 parent involvement.

· Assist with the transfer of records to the incoming Title 1 Chair prior to the end of the school year.

Review and Amendments to the Title I Parent Guidance Document

· This Title I Guidance document should be reviewed annually to ensure that they remain current with State, Federal, and Department of Education requirements and continue to meet the needs of the P.A. membership.

· Proposed amendments shall be presented in writing to the Title 1 parent community prior to any vote taken to adopt the amendment(s). Adopted amendments shall be attached to this document and remain on file with the P.A., principal and the Office of Family Engagement and Advocacy.

· This Title I Guidance document shall be distributed to all parents of Title 1 eligible children who attend ​​​​​​______ and shall be signed below in order to verify the date of general distribution to the Title 1 parent community.

_______________________________                  ______________________________

Date of Review by Title 1Membership
                         Signature of Title 1 Chairperson    

_____________________________________

Date of distribution to the Title 1membership

This document may also be used as an attachment to the school’s Title 1 Parent Involvement Policy or PA bylaws as applicable.

(Please submit a copy to the Principal and a copy to the DFA)
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