Sample School Leadership Team Election Notice for Parent Members


________ (date notice distributed)
Dear Parents:

Our next Parent Teacher Association/ Parent Association meeting will take place at ______ (meeting time) on________ (meeting date) at ________ (meeting location). It is very important that you attend the upcoming meeting. At that time, we will be electing ___ (number of parents to be elected) parents to serve on the School Leadership Team for a term of ____ year(s). (Refer to the team’s by-laws for the term of office.)
School leadership teams are teams of parents, teachers, administrators, and others who are responsible for setting the educational direction of a school. Leadership teams have two main tasks: the development of a Comprehensive Educational Plan (CEP) and the alignment of a school-based budget with the CEP. All New York City public schools are required to have a leadership team that involves an equal number of parents and school

staff. By getting involved in a leadership team, you can help our school meet this mandate. Your participation will also ensure that the parent voice is represented in important decisions that will impact teaching and learning in our school.

Participation on a school leadership team requires time, dedication, creativity and hard work. While compensating team members adequately for their contributions is not possible, the efforts of team members are recognized with a nominal reimbursement for some of the expenses such as child care and travel that are incurred as a result of participating in team activities. Each team member who contributes at least 30 hours annually to team activities is eligible for a reimbursement of $300.

Parents, guardians,  and persons in parental relation who have children in _______ (school name) are eligible to serve as a parent member on the leadership team, unless the parent is employed in ______ (school name) or is a Community District Education Council member in school district____ (district number). If you are interested in serving on the team, please complete the tear-off and return it to _____(name of person or location where tear-offs will be collected) by _____ (date). Nominations will also be taken at the meeting if the nominee is present.

Even if you are not able make the time commitment that being a school leadership team member requires, it is critical that you attend the election at the parent association meeting on _____ (meeting date). The parents elected to the team represent you and your child’s interests. It is essential that we elect a diverse group of parents that reflect our school community. In order to assist you in electing good representatives, all candidates will be asked to introduce themselves during the meeting and explain why they want to serve on the team.

For more information about SLTs or the nomination and election process please call _____ (contact name) at ______ (contact phone number). You may download the Chancellor’s Regulations (A-655) regarding School Leadership Teams from the NYC DOE website (www.nycenet.edu) .  Thank you for your participation. We look forward to seeing you on ______ (meeting date).

Sincerely,

______________________________ (PTA/PA President’s Signature)
______________________________ (PTA/PA President’s Name)



Tear-off and return to _____________________ (name of person or location) by _____________ (due date).
I WOULD LIKE TO BE A PARENT MEMBER OF THE SCHOOL LEADERSHIP TEAM.

I HAVE READ THE ELIGIBILITY REQUIREMENTS EXPLAINED IN THE ATTACHED

LETTER AND CERTIFY THAT I AM ELIGIBLE TO PARTICIPATE.

I UNDERSTAND THAT A MEETING FOR THE PURPOSE OF ELECTING PARENT

MEMBERS TO THE SCHOOL LEADERSHIP TEAM WILL BE HELD AT 
________________ (TIME) ON ___________________________________ (DATE).
NAME _______________________________________________________________________________________

CHILD’S NAME AND HOMEROOM _____________________________________________________________

PHONE NUMBER _____________________________________________________________________________

SIGNATURE _________________________________________________________________________________

