REGION 7 TITLE I PARENT INVOLVEMENT CALENDAR

Guide for Members of Title I PAC/Subcommittee

	Month
	Recommendation

	September
	· Refer to your bylaws (If subcommittee of PTA, then refer to PTA bylaws; if PAC, refer to PAC bylaws) and ensure that your Title I parent structure is in place.
· Every member of the Title I Parent Structure reviews the schools CEP (Comprehensive Educational Plan) to see how the school will spend Title I funds, including the minimum 1% parent involvement funds

· Every member of the Title I Parent Structure reviews the schools CEP (Comprehensive Educational Plan) to familiarize themselves with the Parent Involvement Policy (PIP) and School-Parent Compact

	October
	· Meet with all Title I parents to:

1. Explain “What is Title I?”

2. What are the Title I goals outlined in the CEP?

3. How much Title I funding does the school receive?

4. What are the particulars outlined in the School-Parent Compact and PIP?

· Solicit recommendations from Title I parents for next year’s CEP

	November/December
	· Title I Parent Structure meets with School Leadership Team (SLT) to present recommendations for next year’s CEP and provide recommendations for Title I expenditures in alignment with the goals of the CEP

	January
	· SLT will finalize spending plan for Title I funding in consultation with Title I Parent Structure

· Title I Consultation Form A due by January 15th.  This form must be signed by the Principal, SLT Committee Chairperson and the Subcommittee/PAC Chairperson.  The Principal is responsible for submitting this form to their District Parent Support Officer


	February
	· Title I Parent Structure review this years PIP and School-Parent Compact and present it to the school’s Title I parent body
· Parent body makes recommendations on PIP and School-Parent Compact for next year’s CEP

	March/April
	· Title I Parent Structure meets with School Leadership Team (SLT) to present recommendations for next year’s CEP, PIP and School-Parent Compact
· Title I Parent Body discusses and votes upon whether to be  a PAC or Subcommittee of the PTA next year.  Notify Principal of decision.

· If PAC, nominating committee must notify principal of election date
*All DOE expenditures finalized by the end of the month by school

	May/June
	· Title I Consultation Form B due by May 15th.  This form must be signed by the Principal, SLT Committee Chairperson and the Subcommittee/PAC Chairperson.  The Principal is responsible for submitting this form to their District Parent Support Officer

· Hold PAC or PA/PTA subcommittee elections in accordance with bylaws (If subcommittee of PTA, then refer to PTA bylaws; if PAC, refer to PAC bylaws) between the fourth Monday in May and the second Friday in June
· Title I Election Certification Form Due no later than June 30th
*Schools must receive deliveries of items and services purchased with Title I funds by June 30th as per budgetary requirements.  Schools must cancel any items and services purchased with Title I funds not received by June30th.  


Reminders:

· If the Title I Parent Structure is a subcommittee of the school PA/PTA, they should present at each PTA meeting and be included on each meeting’s agenda

· PACs should maintain minutes, agendas and sign in sheets for all meetings

· PACs should meet at a minimum of 3 times per school year

· PA/PTA subcommittees should be placed on PA/PTA agendas every months

*Subject to ROC calendar.  Consult your Principal for actual dates.
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